PELIEH3WA

Ha JIOTOJIHATENBHYIO TIPO(ECCHOHAIIBHYIO MPOTPaMMY TOBBILIEHHUS

KBaJTM(UKAITHH
KAZIPOBOE JAEJOITPOU3BOACTBO OBPA3OBATEJIBHOU
OPTAHM3AIINA
KanpoBoe [enompou3BOACTBO — 3TO JAEATEIBHOCTh, oOOecredYrBaromas

JIOKYMEHTHUPOBAaHAE€ ¥ OpraHW3alldio paboThl C KaJpOBBIMH JIOKYMEHTaMHU.
TpamuIMOHHO K KaJpOBOMY AEJIOMPOW3BOACTBY OTHOCST BOIPOCHI pa3pabOTKH U
BEACHHWs JOKYMCHTAIIWU, CBSI3aHHOM YIpaBJI€EHUEM TII€EPCOHAJIOM, JIBHUKXCHHUEM
KaapoB, KaJpOBBIM y4eToM. llenb mporpamMMbl TOBBIIIEHUS KBaJTA(DUKALAA —
COBEpPIICHCTBOBAaHHE IPO(PECCHOHANBHBIX KOMIICTCHIINH, HaIpaBICHHBIX Ha
aIMUHUCTPUPOBAHUE IMPOLECCOB U AOKYMEHTOOOOpOTa IO YYETy W IBHIKEHHUIO
KaJIpOB B COOTBETCTBUHM C TPYIOBBIM 3aKOHOIaTEIHCTBOM.

Bun nedrenpHOCTH «AIMUHUCTPUPOBAHHE MIPOLIECCOB U TOKyMEHTO000OpOTA
Mo yd4eTy H  [BWXKEHMIO  KaJpOB»  COOTBETCTBYeT  TpeOOBaHHSIM
npodeccruoHanbHOro craHgapra «CHeUaluCT MO YIPaBICHHUIO IIEPCOHATIOMY)
YTBEp)KIEHHOTO TpHKa3oM MHUHHCTEpCTBa TpylJa U COLHMATBHOW 3aIlMTHI
Poccuiickoit @enepaunu ot 06 oxTsa6ps 2015 r. Ne 691H.

OcBoeHHe pa3ieioB IPOrPaMMBI:

o HOpMaTUBHO-MeToIn4YecKas 6a3a KaIpoBOTo IEIOMPOU3BOICTRA;
o IIpaBUJIa COCTaBIICHUS U 0QOPMIICHHS KaJPOBBIX JOKYMEHTOB,;

° CHACTeMaTH3alus U XpaHEHUEe KaJPOBLIX JOKYMEHTOB;

o TUNHAYHbIE OIIUOKHU B KaJPOBBIX JOKyMEHTaxX

MTO3BOJIUT CPOPMUPOBATH MPOECCUOHATILHEIE KOMITETEHIIUH:

ITK 1.1. HopmaTuBHO-MeTOqUYECKOE OOecreueHue KaJpoBoOi paboThI;

I[IK 1.2. Benenue opraHu3alnMOHHOM, pacHopsIUTEIbHON, yYeTHOMN
JOKYMEHTAIAU 110 IIEPCOHATY;

IIK 1.3. Cuctemarusanus U XpaHeHHE KaJpOBbIX JOKYMEHTOB.

CrpykTrypa BeneHHs 3aHSATHM TpaJWLMOHHAS: JEKIWH, IPaKTHYECKUE
3aHSTHS, CaMOCTOosTeNbHas paboTra ciymarened, WTOroBas aTTeCTAlHA
(TectupoBanue u 3amura noprdonuo). IIposepsiercs chopMHPOBAHHOCTH BCeX
BUJIOB TPOGECCHOHATBHBIX KOMIIETCHIIHH.

JlononHUTENBHAS npodeccCHOHAIbHAs IIporpaMma [IOBBIIICHUS
KBaJTU(pUKaIuu KAZIPOBOE AEJOIMPOU3BOACTBO
OBPA3OBATEJIBHOM OPTAHU3AIIMH pexoMeH10BaHA K BHEIPEHHIO.

Peniensenr:
bnuaankoBa AHHa BanepreBHa, K.QWIOC.H., OOIEHT Kadeaphl NIPHKIATHOM
UHGOpPMAaTUKA U  JOKyMEHTOBeleHHs  VIPKyTCKOro - rocyaapCTBEHHOTO
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